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WHY IS SPRING RENEWAL REQUIRED?  
Spring Renewal begins in April every year and is required under Regulatory Bylaw 10.4. The 
term of a member registration is April 1 until March 31 of the following year. Registered 
members with CPA Saskatchewan renew on a fiscal year basis. 
 
Annually, Spring Renewal involves: 

 
WHAT ARE THE DATES TO KNOW? 
April 1, 2025 Member Renewal notice (including CPD reporting) to all registered 

members. 

April 15, 2025 1st reminder to those that have not completed renewal, paid fees or 
declared CPD. 

May 1, 2025 
Notice to those that have not completed renewal, paid fees or declared 
CPD that their registration is In Default for non-compliance with April 1 
notice. 

May 30, 2025 
June 17, 2025 

2nd and 3rd reminders to those that have not completed renewal, paid 
fees or declared CPD that their registration is In Default for non-
compliance with April 1 notice. 

June 30, 2025 

Final due date for resignations, exemptions (for 2024 CPD and 2024/25 
Member Fees) and CPD plans.  
 
Suspension notices for non-compliance with Spring Renewal to be sent 
the following business day. 

 
If you need to change your password 

Passwords must be a minimum of 8 characters with at least 1 letter, 1 special character and 1 
number. 

o Click on the ‘Login’ link at the top blue menu of the CPA Saskatchewan website. 
o Click on the ‘Forgot password’ link under the Username and Password boxes.   
o Enter your email address in the Forgot Password box and click ‘Submit’. Your username 

is always your preferred email address with CPA Saskatchewan. 

If you do not receive the password reset email after 20 minutes or have any technical issues, 
please contact CPA Saskatchewan. 

1.
Reporting and Declaring 

CPD Hours

2.
Renewal of Member 

Registration

3.
Payment of Member 

Registration Fees (unless 
an Exemption/Reduction 

in Fees is applicable)

mailto:info@cpask.ca?subject=Member%20Portal%20Password%20Reset
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HOW IS SPRING RENEWAL COMPLETED?  
 
Log into your member portal here.  
 
You will be taken to the landing page that displays a Progress Tracker. Only “Report/Declare 
CPD Hours” will be available at first (unless you are a new member effective January 1, 2025 or 
you were approved for an exemption last year – if so, proceed to part 2 below). 
 
1.  Report/Declare CPD Hours 

 

 
 

• Click on Report/Declare CPD Hours on the Progress Tracker. Add all CPD activities 
undertaken during 2024 in the My CPD reporting tool. 

• Once all CPD activities have been entered, click on Submit CPD Declaration. 
• Once you have declared your CPD, you will be taken back to the Progress Tracker. 

 
2.  Submit Member Renewal 
 

 
• Click on Submit Member Renewal on the Progress Tracker. 

https://member.cpask.ca/
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Step 1 – Member Information 

 

Use the buttons at the bottom of the renewal form 

to navigate (“Cancel” to leave the form, “Previous” 

to go back one step, “Next” to proceed). 

 

Review or edit your contact information, employment 

information, and residential address as necessary.  
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If you have moved outside of Canada and/or the 

United States recently, please contact 

registrar@cpask.ca to change your address. 

 

If you are a member in another CPA jurisdiction in 

Canada, enter the details as necessary. 

 

OPTIONAL: You may decide to discontinue the use of 

your legacy designation (if applicable) here.  

If you need to update your address that we have on 

record, click “Yes”. If not, click “No”. 

 

mailto:registrar@cpask.ca
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Step 2 – Declaration of Compliance and Service to the Public 

 

If you answer ‘Yes’ to any of these questions, 

you will be required to provide documentation 

to the Registrar (registrar@cpask.ca) for 

Registration Committee consideration. 

mailto:registrar@cpask.ca
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These questions are being asked to 

determine if you will require registration as a 

firm or licensure with CPA Saskatchewan. 

OPTIONAL: If you would like more information on anti-money 

laundering legislation and reporting, or being involved in non-

profit entities in Saskatchewan, answer “Yes” to these questions. 

CPA Saskatchewan will follow up with you in due course. 
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Step 3 – Member Fees Exemption/Reduction and CPD Exemption Request (if 
eligible) 

 
 
 

The below types of exemptions/reductions are available to eligible members:  

 
• If eligible, CPA SK will provide you the opportunity to register for up to 24 credits of 

passport eligible professional development courses at a reduced fee of $15/credit. 

Exemption Type Reason 2025/26 
Member Fees 
Exemption 

2025 CPD 
Exemption 

Permanent Non-Practice Cease practice for 12 months or 
more and have no intention to 
return to practice 

Yes Yes 

Temporary Non-Practice Cease practice for 12 months or 
more and intend to return to 
practice 

Yes Yes 

Special Circumstances 
< $15,000 

Gross professional income earned in 
the 2025 calendar year under 
$15,000 

Yes Yes 

Special Circumstances 
between $15,000 and 
$40,000 

Gross professional income earned in 
the 2025 calendar year between 
$15,000 and $40,000 

No, 50% 
Reduction in 
Fees 

No, low 
cost CPD 
is available 

If you are eligible for an exemption or 

reduction in fees, select “Yes” and follow 

the prompts. For more information, 

please visit our website. 

For all other members (or if you do not 

require an exemption or reduction), select 

“No” and proceed to the fees payment. 

https://cpask.ca/member/fees-cpd/exemptions
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Step 4 – Declaration 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select each checkbox here to indicate your concurrence 

with the renewal declaration and type your name (or 

the authorized representative of the member). 

 

Click on Submit Member 

Renewal. You will 

receive an email 

confirmation of your 

member renewal within 

24 hours after 

submission. Once you 

have declared, you will 

be taken back to the 

Progress Tracker. 
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3.  Registration Fees  
 

 
 
 

Registration Fees CPA 
SK Fee 

CPA 
SK Fee 

GST 

CPA 
Canada 

Fee 

CPA 
Canada 

GST 

TOTAL 

Primary Member Registration $675.00 $33.75 $400.00 $20.00 $1,128.75 
Affiliate Member Registration $185.00 $9.25 $0.00 $0.00 $194.25 
Permanent Non-Practice Exemption $0.00 $0.00 $0.00 $0.00 $0.00 
Temporary Non-Practice Exemption $0.00 $0.00 $0.00 $0.00 $0.00 
Special Circumstances Exemption $0.00 $0.00 $0.00 $0.00 $0.00 
Special Circumstances Fee Reduction $340.00 $17.00 $200.00 $10.00 $567.00 

 
NOTE: CPA Saskatchewan fees are collected to support the regulation of the profession and 
the delivery of services to members to aid in their ongoing professional development.  

CPA Saskatchewan and our primary members are members of CPA Canada. An obligation of 
CPA Saskatchewan is to collect CPA Canada fees from our members and remit them to CPA 
Canada on the member’s behalf. CPA Canada fees support matters such as standards setting, 

research and guidance, pre-certification education, professional ethics and public interest, and 
international mobility. These activities support CPA Saskatchewan’s legislated duty to protect 
the public and help CPAs maintain professional competencies. 

• Click on Member Renewal Fees on the Progress Tracker. Review your registration fees 
to ensure they are correct. Click on “Confirm Fees” to go to the cart (see Appendix A). 

• To obtain an invoice of your registration fees, select “Generate Invoice/Pay by cheque 
or EFT” in the cart, then “Submit Order”. You do not need to enter anything in the PO 
number field. Click on “My Renewal” at the top menu, then the “Member Renewal Fees” 
button. Your invoice will be under “Open Invoices” in the “Invoices/Receipts” tab. This 
option is required if your employer will be paying your fees or if you will be paying by 
cheque. 

• Only employers will have the option to pay by EFT. Employers interested in paying by 
EFT must contact accounting prior to sending the EFT.  

 If you were approved for an exemption, your Progress Tracker will 
show 100% Completed when you submit your Member Renewal. 
 

mailto:showell@cpask.ca
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4.  Renewal Complete  

Member renewal is considered complete when all required steps of the renewal are submitted, 
and payment is received. Your Progress Tracker will show 100% Completed when finished. 

 

 

OPTIONAL: Member EDI Census  

Members may choose to complete an optional EDI census once their renewal fees have been 
paid. CPA SK is committed to creating a profession that is diverse, equitable, and inclusive for all 
of our members and candidates. All responses in the census are confidential and will be used 
only in summary or aggregate form. The census does not form part of the overall member 
registration renewal and participation is not required. 

 

Exemption Verification 

All information submitted to CPA Saskatchewan in support of an exemption is subject to 
verification or request to provide additional information at the time of renewal. 

 

Need assistance? 
 Contact registrar@cpask.ca or call (306) 359-0272. 

  

mailto:registrar@cpask.ca
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Appendix A 
 
Click on Confirm Fees to go to the cart. 

 

Payment Options: 
 
 
 
 
 
Option 1 – To pay immediately, select Pay Now, enter your payment information, 
and click on Submit Order.  
 
Option 2 – To obtain an invoice and/or pay by cheque or EFT, select Generate 
Invoice/Pay by cheque or EFT, leave the PO number field blank, and click on 
Submit Order. Click on My Renewal at the top menu, then the Member Renewal 
Fees button. Your invoice will be under Open Invoices in the Invoices/Receipts 
tab.  Click on the invoice number to go to the invoice screen. 

 

 

Option 1 Option 2 
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Click on the Print tab, then click on Export to download a PDF copy of your invoice. 

 

Once paid, the receipt will be made available under Paid Invoices in the 
Invoices/Receipts tab. 
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